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College of Business Management

Nursing Room Use Guidelines

College of Management (CMGT) has established a nursing room to further support the needs
of women who may wish to continue breastfeeding after they return from maternity leave.
This is also to meet nursing policies and relevant guidelines of the Bureau of Health Promotion,
the Act of Gender Equality in Employment.

The nursing room is only available to nursing mothers.

The nursing room is located in Building B209 and opens from 8a.m. to 5p.m., work days (not
including weekends and national holidays).

Users must register with CMGT (in Building A309) and complete the sign-in sheet to indicate
the time for borrowing the key. Upon accessing the room, lock the door and turn the sign to IN
USE. Two users are allowed to use the room in the same time.

It is the responsibility of each user to maintain a clean room ready for the next user. Please
turn off the air conditioner, lights, and make sure your personal belongings are with you before
leaving. The door to the nursing room should be kept locked. Please ensure that the key is
returned to CMGT and that you indicate on the key sign-out sheet the time that key is
returned.

The nursing room offers a dedicated comfortable, private, quiet space for nursing mothers to
pump their breast milk during their time at work or studies. The room contains two
comfortable chairs, comfort station, sinks, and electrical outlets. Water is available from
water fountains. Please do not move or remove any of these amenities. Users are responsible
for damages resulting from misuse.

For questions or assistance, please contact the CMGT staff member at 03-8903008 or 8903002.

By using the room, you agree to abide by the following guidelines:

Limit the use of the nursing room to activities associated with breastfeeding or expressing
milk only.

Limit your time in the room to 30 minutes or less.

Be sure to wipe up any spills before you leave.

Do not dispose of soiled diapers in the nursing room.

Leave the room as you found it.

NOTE:

1.CMGT Office is not responsible for any personal items left in the nursing room.

2.CMGT Office has the right to cancel usage for those violating the guidelines.
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Nursing Room Sigh-in and Sign-out Sheet

Date

Name

Telephone
Number

Time In

Time Out

Remarks

o key
o “In Use” Sign
o AC remote controller

o key
o “In Use” Sign

o AC remote controller

o key
o “In Use” Sign

o AC remote controller

o key
o “In Use” Sign

o AC remote controller

o key
o “In Use” Sign

o AC remote controller

o key
o “In Use” Sign

o AC remote controller

o key
o “In Use” Sign

o AC remote controller

o key
o “In Use” Sign

o AC remote controller

o key
o “In Use” Sign

o AC remote controller

o key
o “In Use” Sign

o AC remote controller

o key
o “In Use” Sign

o AC remote controller
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